
 
 

Please list name(s) of child(ren) attending:           _________________________        _______________________ 

             _________________________        _______________________ 
 

Attendance Information: 
1. Beginning date  ______________ 
2. Schedule changes must be made by notifying the 

director two weeks in advance.  A change in 
schedule may affect your tuition rate. 

 
Additional Information: 

1. CCDC will be open daily from 6:00am – 6:00pm, 
Monday through Friday. 

2. CCDC will be closed on the following holidays:  New 
Year’s Day, Good Friday or Monday, Memorial Day, 
July 4th, Labor Day, Thanksgiving Day and the day 
after, Christmas Eve and Christmas Day. 

3. Two weeks notice of disenrollment is required.  
Families who withdraw and later re-enroll will be 
charged a re-enrollment fee in accordance with the 
current tuition and fee schedule. 

4. If you or another authorized person fail to pick up 
your child(ren) and cannot be reached within one 
hour of closing time, CCDC staff may release 
child(ren) to the custody of Child Protective 
Services or other appropriate legal authorities. 

 
Tuition Charges and Fees: 

1. A nonrefundable registration fee is due at the time 
of enrollment and at the beginning of every school 
year (September) thereafter. 

2. You agree to pay the current tuition rates for your 
child’s age group.  As your child changes groups, the 
tuition and fees may also change.  You will be given 
appropriate written notification of any changes in 
tuition and fees. 

3. Weekly tuition is due the first business day of each 
week. 

4. Bi-weekly tuition is due the first business day every 
other week. 

5. Bi-monthly tuition is due on the dates that you 
designate on the Payment Options Form. 

6. Monthly tuition is due on the first business day of 
each month. 

7. A late fee of $10.00 will be charged to all balances 
not paid within 24 hours of the date due.  A $10.00 
fee will be charged every week until the balance is 
paid in full. 

8. A $10.00 service charge will be applied for any 
returned checks.   

 

 
 

9. Accounts two weeks outstanding may result in 
immediate disenrollment; however, upon payment, 
enrollment may be reinstated.  Accounts outstanding 
may be referred to a licensed collection agency.  In 
the event your account is sent to collections, you will 
be responsible for the balance of your account and 
any reasonable collection and attorney fees 
associated with the collection of your account. 

10. Tuition will be charged at the current rate regardless 
of attendance. With Summer Camp being the 
exception. 

 
Other terms: 
By signing this Tuition and Policy agreement and enrolling my 
child(ren) in CCDC, I acknowledge my understanding and 
acceptance of the following: 

1. Parent Handbook.  The Parent handbook is 
incorporated by reference into this Tuition and 
Policy Agreement.  I acknowledge that I have 
received and will abide by the policies in the Parent 
Handbook. 

2. Policies.  CCDC reserves the right to alter the policies 
at any time. 

3. Medical Information.  CCDC must have a medical 
statement on my child, on the form(s) provided by 
the center.  I agree to return the immunization form 
prior to my child’s enrollment & blue medical form 
within two weeks of my child’s enrollment.  I will 
have this form updated as required by CCDC. 

4. Outside Employment.  CCDC discourages its 
employees from providing child care services, not 
part of the child care program offered by CCDC, to 
its customers.  I understand that if such outside 
services are performed for me or on my behalf by a 
CCDC employee, CCDC does not authorize such 
services and will not be responsible for any acts or 
omissions of that employee while providing such 
services to me.  I agree to release CCDC from any 
liability related to such services, including 
transportation of my child(ren). 

5. Terms and Conditions.   The terms and conditions of 
this Tuition and Policy Agreement, including the 
tuition and fees, are subject to change in whole or in 
part by CCDC with two weeks notice.  The Tuition 
and Policy Agreement may be terminated by CCDC 
at any time. 

 

I have read, understand and accept all terms and conditions described in this Tuition and Policy Agreement.  This is a legally binding 
agreement between CCDC and the undersigned. 
 
____________________________          __________  ___________________________        _________ 
Signature of Parent/Guardian      Date   Signature of Parent/Guardian       Date 
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